REQUEST FOR PROPOSALS
LAWN MAINTENANCE AND GRASS CUTTING SERVICES
Issue Date: February 7, 2018
Kimball Township Hall, 2160 Wadhams Road, Kimball, MI 48074
Proposal Due Date: February 21, 2018
Contact: Mr. Bob Hand, Township Clerk
Township of Kimball 2160 Wadhams Road, Kimball, MI 48074 (810) 987-9797

DESCRIPTION:
The Township of Kimball is soliciting Proposals for the purpose of contracting grass cutting and
landscape maintenance services. A scope of facilities requiring such maintenance can be found in
Attachment A. Services will include grass cutting, trimming, “weed whipping”, and related lawn
maintenance services.

The Township of Kimball invites interested Lawn Maintenance Companies to submit written
proposals to provide Lawn Maintenance services for the Township of Kimball on a contractual
basis for a three- year period with a possible renewal option upon mutual consent of both parties
under the same terms and conditions. Rates will remain the same throughout the length of the
contract. The Township may elect to seek competitive proposals at any time. Based on the
quoted rates, the performance of the company and such other factors as are determined by the
Township to be relevant to the services provided, the Township will decide whether to continue
the relationship for the next year.

Copies of this solicitation document and any issued Addenda may be obtained from the
Township Website at http://www.kimballtownship.org and from the Township Clerk, Township
of Kimball, 2160 Wadhams Road, Kimball MI 48074 (810) 987-9797. Please note that if a
Respondent elects to obtain documents directly from the Township Clerk, it is then the
responsibility of the Respondent to contact the Township Clerk to find out if any additional
addenda or attachments have been issued.

No proposal will be considered unless fully completed in a manner provided in the RFP packet. Facsimile
and electronic (email) proposals will not be accepted nor will any proposal be accepted after the stated
due date and time. Any proposal received after the closing time will be returned to the submitting firm
unopened after a contract has been awarded for the required services.

The Township may reject any proposal not in compliance with all prescribed public bidding
procedures and requirements, and may reject for good cause any or all proposals upon a finding
of the Township if it is in the public interest to do so.
The Township of Kimball will receive sealed proposals from firms qualified to perform Lawn
Maintenance Services until 2:00 p.m. local time on February 21, 2018 at Kimball Township Hall
Township Clerk’s office located at 2160 Wadhams Road, Kimball, MI 48074. Firms are invited
to submit a proposal outlining their experience and qualifications in performing work directly
related to the services required as detailed in the Request for Proposal packet.

While the Township is requesting proposals for Lawn Maintenance Services, this action should
not be seen as a negative reflection on the services currently being provided. The Township’s
purchasing rules encourage the request for proposal (RFP) process at periodic intervals as
deemed necessary by the Township Board.

The Township may reject any proposal not in compliance with all prescribed public bidding
procedures and requirements, and may reject for good cause any or all proposals upon a finding
of the Township if it is in the public interest to do so.
No proposal will be considered unless fully completed in the manner provided in the RFP packet.
Facsimile and electronic (e-mail) proposals will not be accepted nor will any proposal be
accepted after the stated due date and time. Any proposal received after the closing time will be
returned to the submitting firm unopened after a contract has been awarded for the required
services. All costs incurred in the preparation and presentation of the proposal is the Proposer’s
sole responsibility; no pre-proposal costs will be reimbursed to any Proposer and all
documentation submitted with the proposal will become the property of the Township.

The reading of a proposal does not constitute the Township’s acceptance of the Proposal as a
fully qualified firm/individual or an acceptance of the proposal meeting all of the published
requirements.

Submission of a proposal establishes a conclusive presumption that the Proposer is thoroughly
familiar with the request for Proposal (RFP), specifications and terms of the Form of Agreement.
And that the Proposer understands and agrees to abide by each and all of the stipulations and
requirements contained therein. All prices and notations must be typed or printed in ink. No
erasures are permitted. Mistakes may be crossed out and initialed.

PROPOSER’S SPECIAL INSTRUCTIONS
PROPOSED TIMELINES
Wednesday, February 7, 2018
Proposals
Wednesday, February 21, 2018 – 2:00 p.m.
Wednesday, February 21, 2018 - 2:00 p.m.
Tuesday, March 7, 2018 - 6:30 p.m.

Advertisement and Release of
Deadline for Submission of Proposals
Bid Opening
Board Discussion/Interviews (if necessary)
and Awarding of Contract

April 1, 2018

Commencement of Services

NOTE: The Township reserves the right to modify this schedule at the Township’s discretion.
Proper notification of changes will be made to all interested parties.

GENERAL
By submitting a proposal, the Proposer certifies that the Proposal has been arrived at
independently and has been submitted without any collusion designed to limit competition.

PROPOSAL SUBMITTAL
The Proposal and all amendments must be signed and submitted no later than February 21, 2018
by 2:00 p.m., to the address below. Each proposal must be submitted with one (1) original and
seven (7) copies in a sealed envelope and designated with proposal title. To assure that your
proposal receives priority treatment, please mark as follows.

Township Lawn Maintenance Services
Due: February 21, 2018 by 2:00 p.m.
Township of Kimball-Township Clerk’s Office
Attn: Robert Hand, Clerk
2160 Wadhams Rd.
Kimball, MI 48074
Proposer shall put their name and address on the outside of the envelope. It is the Proposer’s
responsibility to ensure that proposals are received prior to the stated closing time. The
Township shall not be responsible for the proper identification and handling of any proposals
submitted incorrectly. Late proposals, late modification or late withdrawals shall not be
considered accepted after the stated bid opening date and time and shall be returned unopened.

Facsimile and electronic (email) proposals will not be accepted.
PROPOSAL SUBMISSION AND SIGNING
All requested forms and attachments (Proposal Form, Business Information Questionnaire,etc.)
must be submitted with the Proposal and in the required format. The submission and signing of a
proposal shall indicate the intention of the firm to adhere to the provisions described in this RFP.

COST OF PREPARING A PROPOSAL
The RFP does not commit the Township to paying any costs incurred by Proposer in the
submission or presentation of a proposal, or in making the necessary studies for the preparation
thereof.
INTERPRETATIONS AND ADDENDA
All questions regarding this project proposal shall be directed to Bob Hand, Township Clerk. If
necessary, interpretations or clarifications in response to such questions will be made by issuance
of an “Addendum” to all prospective Proposer’s within a reasonable time prior to proposal
closing, but in no case less than 72 hours before the proposal closing. If an addendum is
necessary after that time, the Township, at its discretion, can extend the closing date.

Any Addendum issued, as a result of any change in the RFP, must be acknowledged by
submitting the “Acknowledgment of Addendum” with proposal. Only questions answered by
formal written addenda will be binding. Oral and other interpretations or clarifications will be
without legal effect. Clarifications, modifications, or amendments may be made to this
solicitation at the discretion of the Township. Any and all Addenda issued by the Township will
be posted as noted in this document. All interested parties are instructed to view the listed
website regularly for any issued addenda. Copies of any issued Addenda may also be obtained by
visiting the Township Clerk, Township of Kimball, 6120 Wadhams Rd, Kimball, MI 48074, 9:00
AM to 4:00 PM, Monday through Friday. It is the responsibility of the Respondent to obtain the
available Addenda and acknowledge any issued Addenda on the Proposal Form for this
solicitation, and to submit the Form as part of the required submittal documents for this
solicitation. If any changes are made to this solicitation document by any party other than the
Township, the original document in the Township’s files takes precedence.

TOWNSHIP’S PROJECT MANAGER
The Township’s Project Manager for this work will be Bob Hand, who can be reached by phone

at 810-987-9797 or by email at rhand@kimballtownship.org.
PROPOSAL VALIDITY PERIOD
Each proposal shall be irrevocable for a period of ninety (90) days from the Proposal Opening
Date.

FORM OF CONTRACT
A contract will be developed for services. The contract will incorporate the terms and conditions
from this RFP document and the successful proposer’s response documents.

The reading of a proposal does not constitute the Township’s acceptance of the proposer’s as a
responsive and responsible Proposer’s. Proposals must be enclosed in a sealed envelope, box or
package, and clearly marked on the outside with the following: RFP Title, Deadline and
Proposer’s name, address, phone, fax and contact name. Submission of a proposal establishes a
conclusive presumption that the Proposer’s is thoroughly familiar with the Request for Proposals
(RFP) and specifications and terms of the Form of Agreement, and that the proposer’s
understands and agrees to abide by each and all of the stipulations and requirements contained
therein. All prices and notations must be typed or printed in ink. No erasures are permitted.
Mistakes may be crossed out and corrections must be initialed in ink.

Proposals sent by telegraph, facsimile, or other electronic means will not be considered. All costs
incurred in the preparation and presentations of the proposal are the Proposer’s sole
responsibility; no pre-proposal costs will be reimbursed to any Proposer’s All documentation
submitted with the proposal will become the property of the Township.
DUPLICATE PROPOSALS: No more than one (1) proposal from any Proposer’s, including its
subsidiaries, affiliated companies and franchises will be considered by the Township. In the
event multiple proposals are submitted in violation of this provision, the Township will have the
right to determine which proposal will be considered, or at its sole option, reject all such multiple
proposals.

WITHDRAWAL: Proposals may only be withdrawn by written notice prior to the date and time
set for the opening of proposals. No Proposal may be withdrawn after the deadline for
submission.

REJECTION: The Township reserves the right to reject any or all proposals, or to accept or
reject any proposal in part, and to waive any minor informality or irregularity in proposals
received if it is determined by the Project Manager that the best interest of the Township will be
served by doing so. If all Proposals are rejected by the Township, notice will be posted on the
Township’s website as noted on the Cover Page of this document. No Proposal will be
considered from any person, firm or corporation in arrears or in default to the Township on any
contract, debt, or other legal obligation, or if the proposer’s is disqualified by the Township from
consideration for a contract award, or if proposer’s has committed a violation of the Township’s
Charter and/or Code of Ordinances which resulted in a termination of a contract or other material
sanction within the five (3) years immediately preceding the date of issuance of this document.

PROCUREMENT POLICY: Procurement for the Township will be handled in a manner
providing fair opportunity to all businesses. This will be accomplished without abrogation or
sacrifice of quality and as determined to be in the best interest of the Township.

PROPOSAL SIGNATURES: Proposals must be signed by an authorized official of the
Proposer’s. Each signature represents binding commitment upon the Proposer’s to provide the
goods and/or services offered to the Township if the Proposer’s is determined to be the most
responsive and responsible Proposer’s.

CONTRACT AWARD: The Township reserves the right to award by item, group of items, or
total proposal. The Proposer’s to whom the award is made will be notified at the earliest possible
date. Tentative acceptance of the proposal, intent to recommend award of a contract and actual
award of the contract will be provided by written notice sent to the Proposer’s at the address
designated in the proposal. All proposals must be firm for at least 180 days from the due date of
the proposal. After a final award of the Agreement by the Township of Kimball, the Proposer’s
must execute and perform said Agreement. The date on which the Agreement is signed by the
Township of Kimball marks the beginning of the Agreement.

NO RFP RESPONSE: Proposer’s who receive this RFP by invitation but who do not submit a
proposal are requested to return a notice stating the reason(s) for not responding.

FOIA REQUIREMENTS: Proposals are subject to public disclosure after the deadline for
submission in accordance with state law.

PROPOSAL CONTENT:

1. All proposers must possess a minimum of 3 years experience in landscape and lawn
maintenance and provide evidence of such.
2. Proposers must provide a minimum of 2 references from customers of similar size and
scope to those required by Kimball Township.
3. Proposers will provide evidence of sufficient equipment and staff necessary to fulfill the
the scope of needed services as listed in Attachment A.
4. Proposers must maintain throughout the duration of the contract and provide evidence of
the following insurances:

a. Commercial General Liability Coverage: Commercial General Liability Coverage
including products/completed operations, contractual liability, and personal
injury. This insurance shall be on a commercial insurance, occurrence form. The
certificate must contain, as an endorsement, the following language: “The
Township of Kimball, Michigan, its elected officials, officers, employees, boards,
commissions, authorities, voluntary associations, and any other units operating
under the jurisdiction of the Township and within appointment of its operating
budget including the Township of Kimball are named as additional insured and
said coverage shall be considered to be the primary coverage rather than any
policies and insurance or self-insurance retention owned or maintained by the
Township of Kimball”. The limit amount for this insurance shall be not less than
$2,000,000 per occurrence and $5,000,000 aggregate.
b. Workers Compensation Coverage: At a minimum, Workers Compensation
Insurance as required by State of Michigan law, Michigan statutory coverage, or
evidence of an exemption for sole proprietors or a State issued exemption for
corporations, partnerships or LLCs who have three or less employees. Employer
Liability limits of $1,000,000 each accident, $500,000 disease policy limit and
$500,000 disease each employee.
c. Automobile Liability Coverage: The Automobile Liability Coverage shall cover
all owned, non-owned, and hired automobiles with a limit of not less than
$1,000,000 combined single limit each accident.
d. Professional Liability Insurance: A policy in an amount not less than $1,000,000
per claim.
e. Cancellation: Cancellation clause of insurance not less than thirty (30) days.
f. Proof of Insurance: The Township reserves the right to require complete, certified

copies of all required insurance policies at any time.
5. A yearly price proposal for the list of requested services in Attachment A. The pricing
proposal format can be found in Attachment B.
6. Additional Required Items: The Proposer must include the following items, or the
proposal may be deemed non-responsive and rejected without any further evaluation.
a. Proposal Form,
b. Business Information Questionnaire, and
c. Form of Agreement

PROPOSAL FORM
Failure to complete this form will result in your Proposal being deemed non- responsive
and rejected without further evaluation.
TO: Township OF Kimball
The Undersigned hereby offer and agrees to furnish the service in compliance with all terms,
scope of work, conditions, specifications, and addenda in the RFP.
ADDENDA:
The Undersigned has read and understands the RFP with all exhibits thereto, together with any
written addendum issued in connection with any of the above. The Undersigned hereby
acknowledges receipt of the following addenda:
______________________________________________________________________
(Write “None” if none.)

In addition, the Undersigned has fully and accurately completed all required forms.

OBLIGATION:
The Undersigned, by submission of this Offer, hereby agrees to be obligated, if selected as the
Contractor, to provide the stated services to the Township, for the term stated herein, and to enter
into an agreement with the Township, in accordance with the Conditions, Scope, and Terms, as
well as the Form of Agreement, together with any written addenda as specified above.

COMPLIANCE: The Undersigned hereby accepts all administrative requirements of the RFP
and will be in compliance with these requirements. By submitting this Proposal Form, the
Proposer represents that: 1) the Proposer is in compliance with any applicable provisions of the
Township’s Charter and Code of Ordinances; and 2) if awarded a contract to provide the
Services required in the RFP, the Proposer will comply with the Township’s Charter and Code of
Ordinances.

NONCOLLUSION:
The Undersigned, by submission of this Proposal Form, hereby declares that this Proposal is
made without collusion with any other person or entity, or which otherwise make a Proposal.

SUBMITTAL REQUIREMENTS: The Undersigned certifies it has attached a complete
response to each of the submittal requirements listed in the Evaluation Criteria and Submittal
Requirements section of this RFP.

No proposal shall be accepted which has not been manually signed in ink in the
appropriate space below:

I certify, under penalty of perjury, that I have the legal authorization to bind the firm
hereunder:
________________________________
Company Name
________________________________
Address

For clarification of this offer, contact:

________________________________
Township State Zip

Phone: __________________________

________________________________
Signature of Person Authorized to Sign

Fax.____________________________

________________________________
Printed Name
________________________________
Title

Name: __________________________

BUSINESS INFORMATION QUESTIONNAIRE
Failure to complete this form may result in your Bid or Proposal being deemed
nonresponsive and rejected without any further evaluation.

NAME OF COMPANY __________________________________________________________
PRINCIPAL OFFICE ADDRESS __________________________________________________
TELEPHONE NUMBER_________________________________________________________

FORM OF OWNERSHIP (Check One)
Venture

(

) Corporation

(

) LLC

(

) Joint

State of Incorporation/Registration __________ Date of Incorporation/Registration___________
Partnership (
Individual (

) If Partnership, select one of the following: Limited (

) or General (

) or

)

LIST OF PARTNERS, PRINCIPALS, CORPORATE OFFICERS OR OWNERS
Name

Title

_____________________________________

___________________________________

_____________________________________

___________________________________

_____________________________________

___________________________________

FINANCIAL DISCLOSURE /CONFLICTS OF INTEREST: Identify any contract(s). including
any contract involving an employment or consulting relationship, which the firm, or its partners,
principals, corporate officers or owners currently has with the Township of Kimball, or with any
of its Board members or officers.

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

I hereby certify that the foregoing business information is true, correct and complete to the best
of (my/our) knowledge and belief:
__________________________________
(Name of Company)

By: ________________________________________
(Signature)

_______________________________
(Title)

(Date)

Attachment A
Locations of Required Lawn Maintenance Services
TOWNSHIP OWNED FACILITIES
● Township Office - 2160 Wadhams Road (Cut weekly - approx 24 cuts)
● G Lynn Campbell Library - 1955 Allen Road (Cut weekly - approx 24 cuts)
● Water Tower and Trail/Road South of G Lynn Campbell Library (Cut weekly - approx 24
cuts)
● DPW, 2150 Wadhams Road (Cut weekly - Approx 24 cuts)
FIRE HYDRANTS - Approx 30 hydrants - Cut 4 times per season
●
●
●
●
●
●
●
●
●
●

Wadhams between Griswold and I-69
Allen Road between Dove and Smiths Creek
Ravenswood Road west of Wadhams / Ravenswood 100’ east of Broad Ax
Allen Road between Lapeer and West Water
Lapeer Road west of Bartlett Road
Pickford Road two hydrants north of Gratiot
Range Road between Ravenswood and Smiths Creek
Smiths Creek Road south side of road along St Clair County International Airport
Bartlett Road one hydrant
Ravenswood and Wadhams Hydrant and Lift Station

PUMP AND LIFT STATIONS 11 (Cut every other week, approximately 12 cuts per season)
●
●
●
●
●
●
●
●
●
●
●

5840 Griswold and Edward Lane West
5477 Ravenswood & Wadhams - entire southeast corner
1438 Allen Road south of Dove on east side
2972 Bob White east
4870 Howard Road, east of Allen Road, across from Price Road
4502 Range Road and Smiths Creek Road, northwest corner
4780 Smiths Creek and Pickford Road
1766 Hickory Road, south end
2728 Bartlett, south of Lapeer Road, next to Wadhams to Avoca Trail
3865 Griswold Road across from CJ’s Bar (Port Huron Township)
5339 Atkins Road

●
●
●
●

2990 Range Rd and West Water
Meter Pit: Range and Griswold
Sewer Station: Range and Griswold
390 Richman Rd

CEMETERIES
● Caswell Cemetery (Cut weekly approx 24 cuts) - includes new addition to the south and
between the east fence line and the road
● Moore Cemetery - Northwest corner of Dove and Ditty (Cut every other week - approx
12 cuts)
● Smith Cemetery - Gratiot and North Isabella (Cut every other week - approx 12 cuts)
● Mallory Cemetery - East side of Pine River Road south of Smiths Creek Road. Sits
approximately ¼ mile off the road (Cut every other week - approx 12 cuts)z
● Weed wacking and blowing grass from grave stones
● Cuts during the week of a National Holiday should be completed within two days prior to
National holidays.

Attachment B
Pricing Proposal

Vendor Name: _________________________________________________________

2018 Season Total Price ________________________________

2019 Season Total Price ________________________________

2020 Season Total Price ________________________________

Please check one of the following:

_____ I am interested in providing as needed services including the cutting of private lots and
brush hogging to assist the Township in ordinance enforcement as requested.

Such requested services would be provided at the following rates:
____________________________________________________

____________________________________________________

____________________________________________________

_____

I am not interested in providing as needed services including the cutting of private lots

and brush hogging to assist the Township in ordinance enforcement as requested.

